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Leading Career Professionals of India 

COVER LETTER WRITING

Personal Details:

	Name
	

	Permanent Address
	

	Present Address
	

	Mobile No.
	

	Email ID.
	


Describe yourself in 2-4 lines:
Following details are required to be filled and added as a supplement to your current resume:

Current Professional Details:

Company Name

:

Designation

:

Duration of Service
:

Location

:
Objective of your Cover Letter:
	What job title & job profile are you aiming for?

Target Job Location:


	Which industry would you prefer to apply?


	The Cover Letter is required to apply in reference to some particular advertisement or in general?


	Is this Cover Letter meant for your potential employer or relevant consultants OR both?


	Kindly mention any other information that might be of interest to potential recruiters 



Disclaimer: I hereby certify that the above information and my resume given by me to HINDCO Consulting Services are true and correct. Any falsification or misrepresentation of facts in these details is hence not the liability of HINDCO Consulting Services. 
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